
	
	
	DIVISION
	BOX RANGE
	CARD #
	PRINT /RATE/RANK/NAME
	SIGNATURE
	DATE/SIGNATURE

	
	
	ADMIN
	3-99
	
	
	
	

	
	
	LEGAL
	101-199
	
	
	
	

	
	
	MEDICAL
	201-299
	
	
	
	

	
	
	SAFETY
	301-399
	
	
	
	

	
	
	RO
	401-499
	
	
	
	

	
	
	R-1
	501-699
	
	
	
	

	
	
	R-2
	701-799
	
	
	
	

	
	
	R-3
	801-899
	
	
	
	

	
	
	R-4
	901-1099
	
	
	
	

	
	
	R-5
	1101-1199
	
	
	
	

	
	
	R-6
	1201-1299
	
	
	
	

	
	
	R-7
	1301-1399
	
	
	
	

	
	
	R-8
	1401-1499
	
	
	
	

	
	
	ADP
	1501-1599
	
	
	
	

	
	
	S-1
	1601-1699
	
	
	
	

	
	
	S-3
	1701-1799
	
	
	
	

	
	
	S-4
	1801-1899
	
	
	
	

	
	
	S-6
	1901-1999
	
	
	
	

	
	
	DIVISION
	BOX RANGE
	CARD #
	PRINT DATE/RATE/RANK/NAME
	SIGNATURE
	

	
	
	S8
	2001-2099
	
	
	
	

	
	
	WEPS
	2101-2199
	
	
	
	

	
	
	DECK
	2201-2299
	
	
	
	

	
	
	OPS
	2301-2499
	
	
	
	

	
	
	WARDROOM
	2501-2599
	
	
	
	

	
	
	CPO MESS
	2601-2699
	
	
	
	

	
	
	MSC
	2701-3299
	
	
	
	

	
	
	EMBARKED
	3301-4999
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	











ADPS





- By signing this log, you acknowledge all mail handling responsibilities as outlined in OPNAV Form 5112/1 and the consequences for violation of those responsibilities including prosecution under federal law and the UCMJ.


- All undeliverable mail will be returned to the Post Office on the same day received by a designated divisional mail orderly only.


- All mail will be delivered directly to the addressee and will not be left unattended at any time.  This includes, but is not limited to: racks, desktops, drawers, in-boxes, general mess areas, or any other unsecured location.








         AS


SHIPS NAME








